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Initial Consultation Intake Form
Please complete the information below and upload this document along with your account statements to the Secure Document Vault inside your RightCapital account. You can access the Vault by clicking on the document icon (screenshot below) in the upper right part of the screen once you’ve created your RightCapital account. If you have any questions please send me an email or give me a phone call.
[image: ]
Step 1: Family Profile
Please list any family members that you want to be included in the financial plan. Please add a co-client if applicable, as well as any children, grandchildren, etc:

	Name
	Relationship
	Date of Birth
	Residence State

	
	Client
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Additional Notes
	


	





Step 2: Household Income
Please input any income information. This includes but is not limited to salary, self-employment income, pensions, annuities, etc:

	Income Description
	Pre-Tax Annual
Amount
	Starts
	Ends

	Client’s Salary
	
	Now
	Retirement

	Co-Client’s Salary
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Additional Notes
	


	



	



	



	



	



	



Step 3: Annual Savings
Please include your current and planned savings, such as contributions to a 401(k), taxable account, Roth IRA, HSA, 529, etc:
 
	Account Name
	Contribution (Percentage or Dollar Amount)
	Frequency (Annually, Monthly, etc.)
	Employer Match % (if applicable)

	Client’s 401(k) / 403(b)
	
	
	

	Co-Client’s 401(k) / 403(b)
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Additional Notes
	


	



	



	



	




Step 4: Net Worth

	Retirement/Investment Accounts

	Please upload your most recent statement from each retirement and/or invesetment account you have to the Right Capital Vault, the same place you will upload this document. 



	Checking/Savings/Emergency Fund
	Account Types
	Balance

	Account name
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



Please list any debt information on credit cards, mortgages, home equity loans, student loans, and other loans. If you would like to upload statements instead of completing the table below please feel free to do so.
	Debt Name
	Original Loan Amount
	Interest Rate
	Loan Term
	Monthly Payment
	Balance

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



	Property Name
	Purchase Year
	Purchase Price
	Current Value Estimate
	Annual Property Tax
	Annual Insurance

	Ex: Primary Home
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



Additional Notes
	


	



	



	



	



	



	









Step 5: Expenses
	Expense Description
	Monthly Amount

	Ex: Rent, internet, power, food
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Please list your average monthly living expenses. Do not stress about exact numbers, I am looking to get an idea of what a typical month of expenses look like for you. Please do not include expenses such as mortgages, debts, etc. as these will be accounted for in the net worth section.


















Additional Notes
	


	




Step 6: Financial Goals
When would you like to retire? Please list any financial goals such as vacations, funding education, future property purchases, weddings, car purchases, etc. 

	Goal Description
	Annual
Amount
	Starts
	Ends
	Frequency*

	Client’s retirement age
	------------
	
	------------
	------------

	Co-client’s retirement age
	------------
	
	------------
	------------

	Annual retirement expense
	We’ll use an estimate based on your current living expenses
	Retirement
	------------
	Every year

	


	
	
	
	

	


	
	
	
	

	


	
	
	
	

	


	
	
	
	

	


	
	
	
	



Additional Notes
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